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                                     General Information
General Description
Southfield Christian School is a ministry of the Highland Park Baptist Church in Southfield, Michigan. Located at 28650 Lahser Road, just south of Twelve Mile in Oakland County, Southfield Christian possesses a tried and proven academic curriculum together with a generous offering of extracurricular activities.
The school was founded in 1970 and serves kindergarten through twelfth grade. Its scholastic quality is attested through its accrediting agency (the Independent Schools Association of the Central States) and by its National Exemplary School status.
The pursuit of excellence for the glory of God begins with members of the faculty and administration, all of whom bear witness to their faith in Jesus Christ as Lord and Savior. All members of the professional staff are qualified by our accrediting agencies and most are certified by the State of Michigan for the field in which they serve.
Academic studies, enrichment subjects, and student activities, all in the context of the Christian faith, provide daily interaction for students. Bible courses and chapel are a regular part of the school program.
At Southfield Christian School, students form lasting friendships with classmates and teachers, friendships that often continue beyond graduation through alumni activities. Graduates of the school report that they were not only well prepared for higher education and for work but for life as well.


The School Board reserves the right to change any policy or procedure at any time in its sole discretion with reasonable notice to constituents.






Statement of Purpose
By offering a challenging, college-preparatory education grounded on the principles of the Bible, Southfield Christian School seeks to prepare young people to live full and productive lives. Our goal is not only to provide a strong academic foundation for college, but also to offer a firm Christian perspective for life. By joining with parents, Southfield Christian School desires to form a partnership with the home in providing young men and women with a strong biblical foundation and a network of Christian relationships. "Pursuing excellence for the glory of God" not only serves as our school's motto but as a basis for the entire school program.
Mission Statement
Southfield Christian School is a Christian, college preparatory educational community committed to pursuing excellence for the glory of God.
Philosophy
The education provided by Southfield Christian School is God-centered, for it rests upon a worldview that recognizes the universe as a product of creation by an omnipotent, transcendent God. To say that a curriculum is God-centered is more than pious aspiration. It means that the study of the Bible holds a central place in the curriculum, that teachers of all subjects will help students discover the Christian implications of the material they are considering, and that the biblical principle, "And whatever you do or say, let it be as a representative of Jesus Christ." (Colossians 3:17 LBV) is recognized as relevant to every activity within the school.
Statement of Faith
We believe in the Scriptures of the Old and New Testament as verbally inspired by God, and inerrant in the original writings, and that they are of supreme and final authority in faith and life.
We believe in one God, eternally existing in three persons: Father, Son, and Holy Spirit.
We believe that Jesus Christ was begotten by the Holy Spirit, and born of the virgin Mary, and is true God and true man.
We believe that man was created in the image of God by His direct act and not from previously existing forms of life and that all men are descended from the historical Adam and Eve, first parents of the entire human race; that man sinned and thereby incurred not only physical death, but also that spiritual death which is separation from God; and that all human beings are born with a sinful nature and become sinners in thought, word, and deed.
We believe that the Lord Jesus Christ died for our sins according to the scriptures as a representative and substitutionary sacrifice; and that all who believe in Him are justified on the ground of His shed blood.
We believe in the resurrection of the crucified body of our Lord, in His ascension into heaven, and in His present life there for us, as high priest and advocate.
We believe in "that blessed hope," the personal, premillenial and imminent return of our Lord and Savior Jesus Christ.
We believe that all who receive by faith the Lord Jesus Christ are born again of the Holy Spirit and thereby become the children of God; that they are thereafter indwelt by the Holy Spirit who makes possible a life of personal holiness and a walk of obedience to the will of God; that all who are truly born again are "kept by the power of God" and, therefore, are incapable of losing their salvation.
We believe in the bodily resurrection of the just and the unjust, the everlasting blessedness of the saved, and the everlasting, conscious punishment of the lost. 
We believe that the local church is a body of believers organized for worship, work, and fellowship; that the two ordinances of the church are baptism (immersion) and the Lord's Supper; that the local church is an independent and self-governing body responsible alone to Christ who is its Savior and Lord.
Accreditation/Affiliation
Southfield Christian School is certified by the State of Michigan. The school is accredited by the Independent Schools Association of the Central States (ISACS) and by AdvancED, the unified organization of the North Central Association Commission on Accreditation and School Improvement (NCA CASI).  Southfield Christian School is also affiliated with the Association of Christian Schools International (ACSI).
Association
Southfield Christian School is a ministry of Highland Park Baptist Church of Southfield, Michigan. Although Highland Park Baptist Church is the only church that financially contributes to the school, the student body reflects membership in over one hundred local churches.
Organizational/Administrative Structure
Southfield Christian School is under the jurisdiction of a school board whose members come from the membership of Highland Park Baptist Church. The Board, consisting of twelve members, is the chief policymaking body of the school. The board appoints a superintendent, who is directly responsible to the school board to discharge all matters of school policy and procedures. The superintendent also serves on the ministry staff of the Highland Park Baptist Church and is the main liaison between church and school.
The superintendent recommends the appointment of a high school principal to the Board of Education. The school principal is given authority in the daily operation of the Senior High School. The principal is assisted by a guidance counselor, a director of activities, a director of athletics, a Bible coordinator and other support staff and school personnel.  All administrators are appointed after careful consideration of both spiritual and professional qualifications.
Faculty and Staff
Faculty and staff are carefully screened by the high school principal and superintendent. All applicants must meet stringent guidelines which are designed to assess spiritual maturity and commitment, academic qualification and experience, and an obvious concern for the development and discipleship of students. All faculty members hold a minimum of a B.A. or B.S. degree and meet all accreditation standards set forth by ISACS.  Most faculty are also certified by the State of Michigan where applicable.
Parent Organizations
Several parent organizations exist to help support various school programs and special functions. It is our hope that each parent becomes involved in at least one of the following parent support groups.
 P.T.F. - Our major parent support group is known as the Parent/Teacher Fellowship (P.T.F.). All parents are members of P.T.F. and volunteer their service or time in a variety of project. P.T.F. projects include pizza days, teacher luncheons, workdays, the coordination of volunteers for school functions, and assisting in fund raising drives. Revenues from P.T.F. functions are contributed directly into school programs and projects.
 Athletic Boosters - The Athletic Booster Club is made up of parents who participate in projects and services that directly benefit our athletic program. Athletic Boosters assist in supervision of games, concessions, special athletic events, and fundraisers.
 Music Boosters - The Music Booster Club is made up of parents of students involved in our music program. Music Boosters assist our music program in a variety of ways and work closely with the Director of Music.
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Assistance Directory
The school uses three phone numbers: 248-357-3660 and 248-357-3661 are direct lines into the school office; and 248-357-3332 connects you to our athletic office. These numbers can be used between the hours of 7:45 am - 4:00 pm. The numbers that follow indicate areas where parents and students will most likely need specific information or help from time to time, and the individuals who should be contacted. The school has a voice mail system that permits messages to these individuals at any time. Contact them at the extensions listed.

	Area of interest
	Person in charge
	Position
	Phone number

	Absences
	Mrs. Jones
	High School Admin Asst.
	Ext. 245

	Activities
	Mrs. Ruffin
	Director of Activities
	Ext. 247

	Admissions
	Mrs. Collins
	Admissions Coordinator
	Ext. 258

	Athletics
	Mr. Donnan
	Athletic Director
	Ext. 243 

	College info
	Ms Browne
	Director of Counseling
	Ext. 256

	Curriculum
	Mrs. Hoffenbacher
	Principal
	Ext. 278

	Discipline
	Mrs. Hoffenbacher
	Principal
	Ext. 278

	Guidance
	Ms Browne
	Director of Counseling
	Ext. 256

	Illness
	Mrs. Jones
	High School Admin Asst.
	Ext. 245

	Library
	Mrs. Prudhomme
	Librarian
	Ext. 276

	Tardiness
	Mrs. Jones
	High School Admin Asst.
	Ext. 245

	Tuition
	Mrs. Bigos
	Bookkeeper
	Ext. 259


Non-Discrimination Statement
We admit students of any race, color, national or ethnic origin to all the rights, privileges, programs, and activities available at the school. In compliance with federal law, we are authorized to enroll non-immigrant alien students.
Admissions
There are three major requirements for entrance before students are considered for admission to Southfield Christian School.
1. Christian Faith - Students must come from a family that celebrates Biblical values. The student and either the father or the mother must be born again, that is, be a follower of Jesus Christ as their personal Savior. The personal faith of the student is of particular interest to us in the application process.
2. Academic Achievement - In consideration of our college-prep curriculum, students applying to Southfield Christian School need a "B" average in the major subjects on their report card from a traditional classroom placement and need grade level performance (above the 50th percentile) on nationally administered achievement tests.
3.	Personal Character - Character, citizenship, and a student's desire to attend Southfield Christian School are important criteria in the admission process.

SCS does not offer conditional admission nor do we offer remedial courses.
In order to be matriculated at SCS, a student must be living with a parent or with a legal guardian.


Academic Policies

The following section offers an overview of the academic policies and procedures of our school.  Please note the information included in this section is designed to offer a general overview of key academic areas and policies. For additional information see The Course Description Handbook.
Grading Procedures
Southfield Christian School uses two scales for reporting grades. A numerically based, percentage system is used for marking period, exam, and semester grades. A Grade Point Average (GPA) scale is used in the computation of semester and cumulative semester averages. Both scales are explained in the following sections.
1.	Percentage Grading Scale: Marking Period, Exam, Semester Grades
A.	General Description – A numerically based percentage scale is used for reporting marking period, exam and semester grades. This scale is the only one utilized for the reporting of these grades. All academic evaluations such as honor roll, athletic ineligibility, probation, and marking period averages are based on the percentage grading scale.
B. Scale Comparison – The following chart shows the comparison of the percentage scale to a traditional letter grade system.

	A+
	 100% - 98%
	
	C
	77% - 73%

	A
	97% - 93%
	
	C-
	72% - 70%

	A-
	92% - 90%
	
	D+
	69% - 68%

	B+
	89% - 88%
	
	D
	67% - 63%

	B
	87% - 83%
	
	D-
	62% - 60%

	B-
	82% - 80%
	
	E 
	59% - 45%

	C+
	79% - 78%
	
	
	


C.	Forty-five Percent Policy - Although 45% is normally the lowest percentage given, a student in the second or fourth marking period may receive the actual percentage earned if basic course requirements as communicated by the teacher are not met, for example, not turning in a research paper. The principal will intervene in these situations.
2.	GPA Grading Scale: Semester Averages, Cumulative Semester Averages 
	A GPA scale is created at the end of each semester from each semester grade. This equivalent scale is then averaged to form a GPA for each semester. This 

	GPA average is accumulated from each semester to form the cumulative GPA for all the semesters. 
3.  Equations for Calculation of Grades
A.	Marking Period Grades - Grades within each marking period are calculated using numerical equivalency and appear as percentage grades. The marking period grade scale normally ranges from 45% - 100%. 
	Students who fail to meet the basic course requirements as communicated by the teacher may receive the actual percentage earned. 
B.	Exam Grades - The exam grade is the actual grade a student earns. It can be below 45%.
C.	Semester Grades - The semester grade is a combination of the two marking period grades and the exam grade. However, 45% is the lowest percentage that can appear on the report card for the semester grade.
	The equation for the calculation of semester grades is as follows:
	Quarter 40% + Quarter 40% + Exam 20% = Semester grade 
D. Only the semester grade for each subject is recorded on the transcript. 
Graduation Requirements
1.	General:  High school students are required to graduate with a minimum of twenty-two hours of credit. Students are required to take a minimum of five majors and two elective courses each semester. Eight full semesters are required for graduation. Early graduation is not permitted regardless of the student's total credit.
2.	Specific: The following credits are required for graduation. 
Bible	4.00 credits (transfer students - 1 credit each year at SCS)
English	4.00 credits
Social Studies	3.00 credits
*Math	3.00 credits   *2015+ Graduates = 4 credits
Science	3.00 credits
World Language  	2.00 credits
Computer	                 .50 credit (1 semester)
*P.E.	.50 credit (2 semesters)  *2015+ Graduates=1 sem.
Health	.50 credit (1 semester)
Fine Arts	.50 credit (2 semesters)

These credits total 21.00 for required courses and leave 1.00 credit for electives. Most students graduate with 24 to 26 credits and so additional electives are experienced. 

Academic/Athletic Policies
The following academic policies govern the participation of students in athletic school events. However, they are also applied in principle to all extracurricular school events.
1. Eligibility - Full Status: Any student with an average of 75% (2.0 GPA) or above and with no course failure is eligible to participate in the sport of choice. Periodic checks may be done throughout the marking period by the counselor should individual student performance warrant it. Official checks are made half-way through each marking period and also through the report cards issued at the end of each quarter.
2.	Ineligibility- Partial Status: Any student with an average between 68%-74% and/or a course failure at the end of a marking period may participate on a limited basis according to the following policy:
A.	The student may participate in practice only. The student may not play in any home or away games for two weeks. There are no exceptions.
B.	The student may not attend home or away games even as a spectator. At the end of that two-week period, the student's average will be recomputed.
1.	If it is 75% or above (and with no course failure), the student is reinstated. However, a second two-week check will be made to insure continued achievement at 75% or above. All athletes declared ineligible on the basis of the report card average must participate in both the two-week and the four-week checks.
2.	If it is below 75% (or with a course failure), a second two-week period of ineligibility is assigned. If the student does not achieve a 75% with no failures by the end of the second two-week period, the student is declared ineligible for the remainder of the quarter. The athlete may not practice or play in games and may attend games only as a spectator.
C.	The two-week ineligibility status begins the day report cards are distributed.
D.	Students are responsible to pick up Eligibility Grade Check Cards from the guidance office and have their teachers initial them on the two check dates. Students should then return these cards to the guidance office. 
3.	Probation: Athletes with an average below 68% at the end of a marking period	 are declared ineligible for the entire next marking period. Probation begins the Wednesday report cards are distributed and ends on the day report cards are next distributed. Two quarters of probation in one school year disqualify a student from returning to SCS.


4.	Progress Reports: At any progress report time, athletes may again be screened for eligibility status. Overall average must be 75% or better with no course failures. Athletes who become ineligible at progress report time are ineligible for one school week (5 school days) following the issue of the progress reports and must miss at least one game/match/meet. At the end of the 5 school days, if the athlete is still below 75% or has a course failure, one more week of ineligibility is served. If at the end of that second week the athlete is still ineligible, one more week of ineligibility is served.  If at the end of that third week the athlete is still ineligible, the athlete is ineligible for the remainder of the quarter. Athletes who become eligible after the first, second or third week may return to full-team status but must undergo one more check a week later to be sure the effort sticks.  During the time of ineligibility the athlete may participate in practice but not play in any home or away games. The athlete may not attend any home or away game(s) even as a spectator.
5.	MHSAA:  The high school is a member of the Michigan High School Athletic Association (MHSAA) and adheres to all MHSAA eligibility requirements.
Make-up Policies
1.	General Statement: Students will have one school day for every day missed, up to a maximum of five days to complete make-up work. For example, students absent Monday and Tuesday would have Wednesday and Thursday to make up the work missed. Days missed also include those excused on family trips.
2.	Tests
A.	Students absent on the day of a test and that day only must make up the test on the day they return. 
B.	On partial day absences, should a student arrive during the day of a test, the student should find the teacher to make up the test on that same day.
C.	Students who are absent for more than a one-day period of time on or prior to the date of a test shall make up the test as directed by the teacher.
D.	Except for extreme absences, tests must be made up within a five-day period of time from the date of the absence.
E.	No academic penalty is assessed for excused absences.
     F.	Suspension: A student receiving a suspension is allowed to make up all work		missed during the time of the suspension without additional penalty.
G.	Unless authorized by the principal's office, no tests may be made up after the close of the marking period.

3.	Assignments
A.	Basically, an assignment is due on its due date.
B.	Each day an assignment is late, at the teacher's discretion, it will be deducted one grade level or ten percent. Weekends may count 20%.
C.	Students absent on the due date of a project or assignment and that day only, are responsible to hand that assignment in on the day they return. In the case of major assignments, the high school office may contact home to confirm that the student did not use this time to work on the assignment. On partial day absences, should a student arrive or depart during the day of a project or assignment due date, the student should find the teacher to turn in the project or assignment on that same day.
D.	Students who are absent for more than a one-day period of time on or prior to the date of the assignment shall arrange a new date with the teacher. Assignments missed or turned in late due to suspension will receive no penalty.
E.	Students who do not make up or turn in assignments after a 10-day period exceeding the original due date will receive a "0" (no credit) for the assignment.
F.	Unless authorized by the principal's office, no delinquent assignments, homework or projects may be completed after the close of the marking period.
4.	A student cutting a class receives no credit for quizzes or homework missed and a 10% grade reduction for tests missed.
5.  Field Trips and Family Trips
A. Students going on field trips for all or part of the school day must check with their other teachers before they go on the trip to make arrangements for missed quizzes, tests and assignments that occur during the trip.  At the                                       teacher’s discretion, partial day field trips may require the taking of a scheduled quiz/test on that day or earlier.
	B. Students going on family trips must check with their teachers at least one 	week prior to the trip so that arrangements may be made for missed quizzes,  	tests, and assignments that occur during the trip.
Test/Assignment Retake Policies
Students may be allowed to make up or retake a test due to a poor grade. The following policies govern these areas.
1.	"Minor" class assignments - All minor assignments such as class work, homework or quizzes, will receive the actual percentage earned by the student whether it is above or below a failing mark.  Typically, no retake option is available. 
2.	"Major" class assignments - All major assignments (projects, research papers, etc.) shall receive the actual percentage earned by the student with the understanding that should the grade be a failing mark, the student may be given the opportunity to bring his/her grade up to a passing grade, generally 60%. The 'make up' can take the form of revisions of the original work, extra credit, or any other assignments the teacher deems appropriate. This 'make up' must be completed within a one-week (five school days) period of the return of the graded assignment.
3.	Tests - If a test grade is a failing mark, the student will be given the opportunity to make the grade up to a passing grade, generally 60%. The retake must be completed within a week after the return of the graded test.

Standards for Written Work:  Proper spelling, punctuation, penmanship and sentence structure are required. Written work done poorly or sloppily may be returned to the student to be redone.
Miscellaneous Academic Policies
1.	Adding/Dropping Classes
A.	All students must carry at least six classes each semester with a minimum of 5.5 total credits. 
B. Students may not add a class after the second week of the semester. Exceptions will be made only for transfer students or on recommendation by the principal.  Students with seven classes may drop one class up until the last five weeks of the semester. During the final five weeks of a semester, students may not drop a class.
	After the first five weeks of the semester a WP (withdrew passing) or a WF (withdrew failing) will be noted on the student's transcript.
C.	Students may not drop a class without adding another class, if doing so would:
(1)	Give the student any combination of two study halls, teacher aides or early dismissal/late arrival.
(2)	Cause the student to have less than five majors and one minor class.
D. Off-campus schoolwork during the school day (e.g., OTEC) is considered to be an early dismissal. All class periods while in attendance at SCS must be taken for credit. 
E.	All drops must have a written note from the parents and approval from the instructor and counselor.
F.	Second Semester Drops in Year-Long Courses:  There are four acceptable reasons for dropping the second semester of a yearlong course:
(1)	Students may drop Advanced Placement courses at the semester.
(2)	Students with a semester grade lower than 73% in the course may drop that course at the semester.
(3)	Teachers may request that the student drop the course at the semester.
(4)	The principal may request that the student drop the course at the semester.
2.	Incompletes – Incompletes (I) are given for marking period grades that are incomplete due to absences or extreme circumstances at the time of the issuance of the report card. All incompletes must be made up within two weeks from the close of the marking period.
3.	Academic Categories - Academic categories are based on marking period grades.
	High Honors - 94%-100% average.
	Honors - 88%-93% average.
	Athletic Ineligibility - 68%-72% average and ineligible for athletic activities for a minimum of two weeks.
	Probation - 67% average or below and ineligible for all extracurricular activities for a marking period. Probation is a serious step and may lead to the eventual dismissal of the student. Students who are on probation receive progress reports during the next marking period. A second marking period of probation during any academic school year results in dismissal. The probation period begins the day report cards are issued and ends the day report cards are next issued for the following marking period.
4.	Advanced Placement - Please note that although Advanced Placement Courses are not weighted for the calculation of the GPA, they do affect class ranking. Students in an advanced placement course, who receive a semester grade of 80% or above, will receive an increased score of 5% in the calculation of class rank. This addition often affects the final ranking of the valedictorian/salutatorian. To take AP classes, students must have an 85% average in the subject area, a 2.5 cumulative GPA and subject teacher endorsement.
5.	Independent Study - The following policies shall apply to the area of independent study.
A.	Independent study is offered on a limited basis to academically qualified students in grades 11 and 12 only who have a cumulative GPA of 3.0 (85%) minimum and a subject area GPA of 3.5 (90%) minimum.
B.	Unless authorized by the guidance office and principal, independent studies are only offered for advanced work in a course not offered in our present curriculum. Generally, AP courses are not eligible for independent study.
C.	Not more than one major subject and one minor subject may be taken in any one semester on an independent study basis.
D.	There is a limit of two independent study students per teacher per period.
E.	A detailed independent study contract must be filled out and approved by the teacher, guidance office, principal and parent prior to the start of the study.
F.	When noting the course on the transcript, notation is made that the course was taken on an independent study basis and its credit is valued at .25 unless authorized differently by the guidance office and principal.
6.	Delinquent Homework - Teachers may establish their own policies regarding delinquent homework. However, delinquent homework cannot be turned in after the close of the marking period.
7.	Extra Credit - Extra credit may be given at the discretion of the teacher, but may not exceed a total point value of 10% of the marking period grade. Extra credit may not be turned in after the close of a marking period.
8.	Records and Transcripts - Records and transcripts will be forwarded to another school or college for students whose tuition, fee and fine accounts are current. If the family of a graduating senior is not current in tuition and fee payments, or if fines are owed to the school, the report card, transcript and diploma will be withheld until the delinquencies are satisfied.
	Please refer to The Course Description Handbook for additional information on academic policies.













Attendance Policies
Excused Absences
Faithful school attendance is critical to a successful school experience. While some elements of a missed classroom experience can be made up, many other facets can not be reproduced or repeated. Because some absences are inevitable and unavoidable, we need to work together to ensure attendance at all other times. Please note that the attendance policies at SCS are strictly adhered to and enforced. We appreciate your understanding and cooperation in this area of attendance.
1.	Categories
There are only three categories that the school considers valid excused absences:
A.	Personal illness of a student or a doctor's visit.
B.	Death or emergency within the family.
C.	Preapproved family trip, preapproved church ministry, preapproved educational opportunity.
Although a parent may keep a student home from school for other reasons, the school does not excuse absences that do not fall within these three categories.
2.	Approval Procedure
A.	Sickness - Parents must contact the high school office by phone (248-357-3660 ext 245) on the day of the absence or by note or phone the day the student returns to school.   The note should include the date of absence, the reason for absence and the signature of the parent or guardian. Please note that it is the reason stated in the note or call not the note or call itself that determines if the absence is excused. Any student absence that is unconfirmed by a parent within two days of return is considered unexcused.
		Failure to follow this policy will result in school discipline:
	First offense -- parental contact, warning of detention
	Second offense -- parental contact, detention
	Third offense -- suspension, academic penalty	
	Forging a note or falsifying an absence result in serious school discipline.
B.	Doctor Appointments - Whenever possible, medical appointments should be scheduled outside of school. If a student must be excused during school, a note from the parents or doctor stating the date and time of the appointment must be submitted.

C.	Family Trips - Students must seek approval for the trip at least one week prior to the planned family trip. Excused family trips must be trips with the immediate family (parents, grandparents). Homework assignment sheets must be picked up from the high school office and completed by the teachers before the trip is taken. See family trip section for details.
D.	Homework Request for Absence - If a student will be out more than three days, a parent may call the high school office during that time and request homework. Assignments will be assembled twenty-four hours after the parent calls and may be picked up at 3:00 PM in the office. If a student will be absent for less than a three-day period, there is not enough to time for the school to assemble homework. In this case, the student could contact a classmate and ask about the work that was missed or check online.
Unexcused Absences
An unexcused absence is an absence that the school does not consider appropriate or where the school's attendance policies have not been followed.  Examples would include:  graduation pictures; job interviews; driver's education; Secretary of State business; and family trips/church ministries that did not receive prior approval, are not with the student's immediate family, or exceed the maximum number of days. 
Classroom Cuts
"Cutting" is defined as "failure to attend a class without prior approval of the teacher whose class is missed."  It is important to note that it does not matter why the student missed the class; the critical issue is that the student missed the class without permission. Reasons can range from counseling with a distressed friend to leaving the building for a snack.
Discipline for class cuts range from detentions to a suspension. It also includes an academic penalty for quizzes and tests missed. A second offense advances the degree of discipline.
Partial Day Absences
1.	Class periods missed will be counted individually so that attendance may be more accurate. Every four class periods missed will count as one-half day absence.
2.	In order to participate in a sports event, a class event or any other extracurricular activity, a student must be present at school for that entire day except for a medical appointment and those activities meeting the college day criteria.

3.	All students must secure both school and parental permission in order to leave during the school day.
4.	Students must sign in and out for late arrival or early departure.
Excessive Absences
1.	School Day - Any student missing twenty days of school or more per semester will not be given credit for the semester's course work.
2.	Class Period - Any student missing twenty periods or more of a specific class per semester will not be given credit for that specific class.
Illness During the School Day
Students who become ill during the school day must report to the high school office. Students are not to call home and ask to be picked up without first checking with the office. Students may not go to the locker room, bathrooms, or any other area of the school.
Students who go home without contacting both the high school office and parents will be considered unexcused and school discipline will follow.  Because the school does not have a student infirmary, students sick enough to be out of class are sick enough to go home.
Students must sign out at the high school office.
Family Trips
The school allows up to six consecutive days and no more than ten days off per school year for family trips. Family trips are defined as a trip with your immediate family (parents, grandparents). Family trips must be pre-approved to ensure that they are excused and to allow the student and the school time to make arrangements for assignments, quizzes and tests that will occur during the trip. Please note that although the school permits family trips, the school does not encourage them. Few students are able to make up the school experience missed during extended days of absence.
School discipline will be assessed for any family trip that does not adhere to the stated guidelines. The penalty is two detentions for each day missed up to three days. For each additional day, a 1% reduction in the quarter grade for each class will be assessed.



College Days (Juniors or Seniors only)
1.	Students must submit a request for a college day before the day of the trip.
2.	The school will only excuse students for college days if one of the following conditions is met:
A.	The college is sponsoring an all-day formal program such as a "College Day" or "Open House" for prospective students. Confirmation is required.
B.	The parent of the student accompanies the student on the visit.
3.	Partial day programs (College Fairs, etc.) should be scheduled for the evening hours if at all possible. If not possible, then the parent of the student must accompany the student on the visit.  If the college is sponsoring a morning program only, students should plan to return to school for the afternoon.  If the college is sponsoring an afternoon program only, students should plan to leave from school.
4.	The normal limit for College Days is two per year.
Athletic Attendance Policies
1.	All students are expected to be present for the entire day on which they have a practice or sports event. Students arriving after first period will be declared ineligible for that day's practice or game. Ineligible in this case means that the student-athlete may attend the practice or game but may not participate. Students who do not attend school at all may not attend any after school practice or game on the day of absence. The only excuses are a medical appointment and those activities meeting the college day criteria.
2.	Should an athlete develop a pattern of absences which are "day after" related to game days, the school reserves the right (after warnings and consultation with parents and coaches) to take appropriate disciplinary actions.
3.	Students who have been suspended for all or any part of a school day are prohibited from attending any after school athletic and/or extracurricular activities on that day.
School Visitors
1.	Visitors are limited to out-of-town guests and those students who may be interested in attending SCS. Youth pastors are welcome during lunch time.
2.	Instructions and permission to bring a visitor should be obtained from the high school office prior to the visit.
3.	On the day of the visit, visitors must conform to the school dress code and must check in at the High School office. All visitors and the host students are required to have a note from their parents giving them permission to attend. 

Tardy Policies
1.	Class Tardiness
	A student is allowed four tardies total to all classes each marking period without penalty. On the fifth tardy, a student receives one half-hour detention. On the seventh tardy, a student receives a one-hour detention; on the ninth, two one-hour detentions. On the tenth tardy per quarter, a student receives a half-day in-school detention and on the eleventh tardy, a half-day suspension.  Sometimes tardies may accumulate faster than the discipline notification process.  In such cases, students will serve the maximum penalty only.
	A student more than ten minutes late to class receives a thirty minute detention as well as a tardy. Additional tardiness will be handled by the parents and principal.
2.	School Tardiness
	Please note that there is no excused tardiness to school. A student is permitted four tardies to school per marking period without penalty. The same penalties apply to tardiness to school (8:20 am) as apply to class tardies. Students more than fifteen minutes late to school receive a thirty minute detention as well as a tardy.

Discipline Procedures for Attendance

Absent full or partial day (3 or more hours) without note/call, but reason is excusable:
1.	First offense		Parental contact
2.	Second offense	Parental contact and one-hour detention
3.	Third offense		Parental contact and suspension's academic penalty for 				classes missed

Absent full or partial day (3 or more hours) with note/call, but reason is not excusable:
1.	First offense		Parental contact and 2 one-hour detentions with a warning of suspension's academic penalty for the second offense
2.	Second offense	Parental contact and suspension's academic penalty for classes missed


Absent 1 or 2 periods with note/call, but reason is not excusable:
1.	First offense		Parental contact and one-hour detention with warning of 2 detentions for the second offense
2.	Second offense	Parental contact and 2 one-hour detentions with warning of suspension's academic penalty on third offense.
Late to school (more than 15 minutes):
1.	With note/call but reason not excused - Tardy plus thirty minute detention.
2.	With a note/call and reason excused - Tardy only, no detention.
Class Cut:
1.	1 period cut - 2 one-hour detentions plus this academic penalty:
	"0" on homework/quizzes and 10% reduction on tests missed.
2.	2 periods cut - 4 one-hour detentions plus academic penalty (see above).
3.	3 or 4 periods cut - Half-day suspension with 1% off marking period grade for each class cut, plus academic penalty. 
A second offense moves the student up one penalty level. That is, if a student cuts one period a second time, the penalty would be 4 detentions plus the academic penalty.
As a point of information, suspensions are the only reason for marking period grade reductions. Cutting class is one of three reasons for quiz/homework/test grade reduction in a particular class (the others are an offense of cheating or a talking violation during testing).

Failure to Attend School:
1.	First offense		Suspension (both academic and attendance) and conference with principal.
2.	Second offense	Two days of suspension (both academic and attendance) and conference with the principal.
3.	Third offense	Referral to professional agency required before readmission and additional serious school discipline.

Leaving School Property: 
During the school day - Students who leave the school building without proper authorization are subject to disciplinary action. Church areas of the building are considered as leaving the school building.
After School Supervision - There is no after-school supervision for students except for those in school-sponsored activities. 
Student Expectations/Behavior Policies

SCS seeks to be on the same team as parents with clear communication and mutual agreement regarding student behavior. The goal of this section is to highlight our expectations in the area of student behavior. Our standards of behavior are based on Biblical mandates, Christian character, mutual respect and common courtesy.
Biblical Mandates and Christian Character
Southfield Christian School seeks the goals of presenting a Christian, college prep program to our students and a Christ-like model to the community. Though we celebrate the scriptural guidelines of liberty found in I Corinthians 8-10 and Romans 14, the school unashamedly states its opposition to non-Christian lifestyles, immorality, sexual harassment, abusive behavior, fornication, homosexuality and the use of alcohol, tobacco, inhalants and drug-related substances both on and off school property. In light of these goals, lifestyle is an important consideration. Since lifestyle is life’s belief and practice, a Christian lifestyle cannot confine itself only to the school day. The school will not hesitate to assert its discipline in areas where a student practices a lifestyle or engages in activities antagonistic to the policies, goals and character of the school, regardless of where or when the event occurs.

Please be advised that if a student engages in compromising activities on or off campus, the school, with the endorsement of the Southfield Christian Board and administration, will take disciplinary action that includes expulsion. Should the student's beliefs and lifestyle give consent to activities outside the lifestyle expected by the school, it is best that the student reconsider affiliating with Southfield Christian School.
Mutual Respect
1.	Respect for students - As a staff, we celebrate our responsibility in treating students with respect and fairness. Should a student feel that a teacher has been disrespectful or unfair, the student is encouraged to speak to the teacher first. If that conversation is unsuccessful, the student should then appeal to the guidance counselor or the principal.
2.	Respect for fellow students – As a student body, we celebrate the unique gifts and talents students have. We aim to be welcoming to everyone. Verbal abuse, sexual harassment, hazing, or stalking of another student are totally unacceptable to our Christian belief and are in direct opposition to our purpose at SCS. Violations in this area will result in serious school discipline ranging from suspension to dismissal.
3.	Respect for teachers – Biblical mandate and common courtesy call for a respect of teachers as a direct authority. Any form of disrespect will result in the immediate dismissal of the student from class. The same respect given to teachers applies to substitute or guest teachers as well. Substitute teachers have been instructed to dismiss from class any students who display a non-cooperative attitude.
Common Courtesy
1.	Classroom Courtesy
A.	Be punctual - All students must be in class when the bell rings.
B.	Be prepared - Students are expected to come to class prepared each day with notebooks, textbooks, pens, etc.
C.	Participate - Students are expected to be active participants (take notes, involve themselves in discussion, respond when called upon, etc.). 
D.	Have proper posture and manners - Students are not to eat in the classrooms nor may students sleep.
2.	Hallway Courtesy
A.	Food - Please do not eat in the hallways.
B.	Running - Please do not run in the hallways.
C.	Voice level - Please do not yell or scream in the hallways.
D.	Music/games - No radios or personal players are to be used on campus either before or during the school day. Personal players may be used only after school.
E.	Card playing - Please do not play cards during the school day.
F.	Sitting - Please do not sit in the hallway before or during the school day.
G. Bags - No athletic bags or backpacks may be left out in the hallway.
3.	Lunchroom Courtesy
A.	Food may be eaten at the lunch tables only. Food is not allowed in any other part of the gym, hall, or classrooms.
B.	Students must clean up their own food area.
C.	Students must stay in the gym during lunch time.
D.	When assigned, lunch duty is mandatory. Failure to accomplish lunch duty will result in school discipline.
4.	Chapel Courtesy
	Chapel is a time set aside to promote and enhance spiritual development and to provide an opportunity to worship and praise God together. Please help set the environment by observing the following:
A.	Students should bring only their Bibles to chapel and whatever might aid in listening/taking notes. Leave other books, notebooks or bags in foyer or locker. 
B.	Full attention to the program is required. Please do not interrupt with talking or other communication or by listening to other devices.
C.	Proper posture and etiquette are prerequisites for chapel. Students are not allowed to sleep or slouch in their chairs.
D.	Students must report directly to their assigned rows. Students must sit with their Bible class.
E.	Students should enter and leave chapel in an orderly fashion.
5.	Activities Hour/Assembly Courtesy
A.	All students must attend activities hours/assemblies. These gatherings are a part of the school day and provide an opportunity to learn appropriate audience behavior. "Cutting" an activity hour/assembly is the same as "cutting" a class.
B.	Students are assigned sections per grade level. 
C. Students are not to bring books, bags or materials to activities hours or assemblies unless otherwise instructed.
D. Students should not engage in conversation or other behavior that might be annoying during a formal assembly presentation.

Violations in any of the courtesy areas will bring appropriate discipline.













School Discipline Policies and Procedure
The following policies and procedures are provided to give both the student and parents an overview of our school disciplinary procedures. Please note that this list is not meant to be exhaustive but illustrative of the various disciplinary actions and procedures the school follows.
Lines of Authority
1.	Classroom Discipline
	The teacher is the first line of discipline in any classroom setting. Classroom discipline may range from parental contact to sentences to teacher-sponsored detentions. A teacher may refer the student to the principal's office due to extreme or habitual negative classroom behavior or for a "time-out" or for reinforcement.
2.	Principal
	The principal is responsible for the discipline of all students in attendance matters; in non-classroom settings; in those classroom settings where a teacher has referred a student to the office; and in the arena of dress code enforcement. The principal may use parental conference, work assignments, detentions, suspensions, and other appropriate measures in the disciplining of students. The principal also has the major responsibility to formulate a final recommendation of discipline in other issues.
4.	Superintendent
	The superintendent is involved in the approval of disciplinary policies and in cases of student probation. The superintendent is the final administrative line of parental appeal of a disciplinary matter.
5.	School Board
	Upon recommendation of the superintendent and by parental request, the Education Committee of the school board will meet for an appeals hearing on matters of dismissal. The board is the final decision-making body in all matters of school discipline.
Complaint or Problem Procedure
Occasionally during the course of the year, misunderstandings or problems may arise between the teacher and a student, teacher and parent, parent and the school, or any one of several other possibilities. This conflict often arises out of a lack of communication between those involved.


Our policy for dealing with these situations is consistent with the teachings found in Matthew 18.
	1.	All questions, problems or complaints should be brought first to those directly involved before anyone else is consulted.
	2.	If the situation is not cleared up at this level through direct contact, it should then be brought to the appropriate member of the administrative staff.
	3.	If the problem is still not solved at this level, it should then be presented in writing to the superintendent. The superintendent is the final administrative line of appeal in a matter.
4. If the matter is not satisfactorily resolved at this level, a request may be made through the office of the superintendent that the Education Committee of the School Board include the matter in the agenda of the regular monthly meeting of the Education Committee. The Board chair and vice-chair may exercise the right to not consider the request.
Disciplinary Methods
Although a school utilizes a variety of disciplinary measures, there are several standard methods that are commonly employed by teachers and administrators. They are listed below for your information.
1.	Detentions
	Teachers and the principal’s office may assign detentions.
A.	Detentions assigned by teachers are served at the time and place decided by the teacher and are monitored by the teacher.
	Detentions assigned by the principal (or delegate) will be served on Tuesday and Thursday afternoons from 3:00-4:15 pm.  
B.	Although a one-day notice will always be given for any assigned detentions, the detention is not designed for the convenience of the student's schedule, the family's schedule or carpooling arrangements.
C. Failure to attend any detention assigned by a teacher or the principal’s office will result in additional discipline.
2.	Suspensions
	Suspensions are a serious step in school discipline. A suspension results in a 1% reduction in the marking period grade of every class missed during the time of suspension. For example, if a student received a half-day suspension, (periods 1, 2 & 3) the marking period grade for each of these three classes would be reduced by 1%.  Multiple day suspensions are limited to a maximum of 3% total reduction in each class per marking period.

	A suspension will be given for violations including but not limited to: disrespect, cheating, lying; playing with matches, fire, or fire crackers; unauthorized use of fire extinguisher or fire alarm; unauthorized entry to a locker, a classroom, an office or desk, or computer; unauthorized possession or use of a laser pointer; fighting; writing or using vulgar language or inappropriate gestures; property damage or misuse; forgery; receiving a total of four discipline referrals to the office per marking period, or a total of ten tardies per marking period.
	A suspension may be given for violations including but not limited to: an extreme or hurtful action; inappropriate fan behavior; throwing projectiles; habitual problems with attendance areas; a bad attitude; driving or parking violations on school property; repeated dress code or other school-related policy violations.
3.	Behavioral Ineligibility
	Participation in extracurricular activities is a privilege that may be lost by a student who consistently defies authority or commits a serious breach of conduct. After consultation with the student and the staff member involved, the principal may declare a student ineligible to participate for a period of two (2) weeks or more or until there has been a significant improvement on the part of the student. Parents will be notified by telephone and in writing of such ineligibility.
Probations
	There are four types of probation utilized by SCS: academic probation, social probation, special probation, and the student restoration program. Probation is a serious step that can lead to the dismissal of a student.
1.	Academic Probation 
67% (D) or below - ineligible for all extracurricular activities for a marking period. Probation is a serious step and may lead to the eventual dismissal of the student. A second marking period of probation during any academic school year disqualifies a student from returning to SCS. The probation period begins the day report cards have been issued and ends the day report cards have been distributed for the following quarter. During this time all positions of trust and responsibility will be relinquished. School attendance is also limited from 8:15 am-3:15 pm unless the primary reason to come earlier and/or stay later is to gain academic help.
2.	Social Probation
	Social probation is applied in cases of extreme inappropriate behavior, habitual disciplinary referrals or in cases where a student's attitude is antagonistic to the beliefs and philosophies of the school. Probation is a set period of time where a student is ineligible for extracurricular activities and is closely monitored by school officials. Probation may be followed by dismissal.
Problems for which probation may be incurred are:
A.	An attitude which is antagonistic to the basic goals of the school and which produces an adverse effect upon the other students.
B.	Continued disobedience of school rules and behavioral guidelines.
C.	Excessive unexcused absences and/or tardiness.
D.	A serious breach of conduct inside or outside of the school that has an adverse effect upon the school and/or the student.
Probation can be imposed for up to a semester. During this time a student will not be permitted in extracurricular activities and will relinquish all positions of trust and responsibility. The student will also be limited to a strict school day attendance of 8:15 a.m. - 3:15 p.m. unless the primary reason to come earlier and/or stay later is to gain academic help. Attendance is not permitted at any school sponsored event outside the school day. At the end of the probation period, if the student's behavior has significantly improved, he or she may be restored to full status. If the problem(s) still persists, the administration may extend the probation or recommend expulsion to the school board. The student and parents will be advised of the school's action and may, after the parental conference, appeal a decision for expulsion to the Education Committee of the Board.
3.	Special Probation
Special probation is a category that is very similar in intent, design and requirements to Social probation. The major difference is that it can be imposed for a period of time ranging from one year to a student's entire enrollment at SCS. During this time immediate expulsion from school can occur as a result of any violation of the conditions of probation.
The terms and conditions of special probation may also vary to meet the unique needs of the situation.
4.	Student Restoration Program (S.R.P.)
The Student Restoration Program is a multifaceted program designed to meet student involvement in a number of life-threatening or emotionally disabling situations. Examples would include, but are not limited to, the use of cigarettes, self-destructive behavior, and dysfunctional family settings. 
Although the school has a variety of options for intervention and may exercise discipline ranging from suspension to expulsion, the S.R.P. is designed to meet the objective of restoration of the student who meets the specific criteria of the program. These criteria include voluntary full disclosure of the problem. Waiting until caught disqualifies a student from the S.R.P.
If a student qualifies for the S.R.P., a special probationary program is included. The probationary period may range from a marking period to all year and may require a year transfer from SCS. 
Expulsion
Expulsion is the most serious disciplinary step a school can impose on a student and has serious implications on a student and his/her family. Some examples of activities that would cause expulsion are the use of alcohol, drugs or inhalants (on or off campus); the sale, the purchase, possession, or distribution of drugs or any National Collegiate Athletic Association banned drug; gang activity; occult practices; bringing explosives, weapons, firearms, or facsimiles to school or school events; violating probation; failure to meet the specific requirements of the S.R.P.; four or more suspensions; major or habitual discipline problems; defacing or destroying school property; stealing; gambling; fornication; homosexual behavior; arson or a second offense of "fire abuse" (playing with matches, fire, or fire crackers or unauthorized use of a fire extinguisher or fire alarm); falsely reporting bombs, fires, or other emergencies; or making any threat to the safety or welfare of students, staff, faculty or facility.  Any threat will also be fully prosecuted to the extent of the law. Parents may request a formal Board hearing to review the recommendation of expulsion.

It is the responsibility of the School Board to make the final decision regarding the expulsion of any student. If a student's conduct is serious enough to merit a recommendation of expulsion by the administration, the following procedure will be followed:
1.	The superintendent will communicate with the student and parent(s) to summarize the reason(s) for a recommendation of expulsion.
2.	The superintendent will notify the chairperson of the School Board of the recommendation. A date and time will be established for the Education Committee of the School Board to meet to hear the recommendation.
3.	The parent(s) and student will be notified as to the date and time of the meeting.
4.	The Education Committee will then meet with the administration, involved teacher(s), parent(s), and student for a hearing.
5.	The administration, teacher(s), parent(s), and student will then be excused at which time the Education Committee of the Board will make a final decision regarding the expulsion.
6.  In case of an expulsion, the school will comply with the affirmative obligation to report expulsion to the central reporting agency of the State Department of Education.
Major Offenses
Although there are many negative activities a school could highlight to help deter wrong behavior, six common temptations of a school community are stealing, cheating, defacement of property, alcohol usage, substance abuse, and immorality. The school stands united in its opposition to these behaviors.
1.	Stealing
A simple definition of stealing is "the possession of anything that does not belong to you, or that you do not have the owner's permission to use."  As a Christian institution, SCS clearly states its opposition to stealing. Therefore stealing is an offense that leads to dismissal. Stealing is defined in its broadest terms and includes the following:
A.	Personal Property - The possession of another student's property without that student’s permission.
B. 	Athletic Equipment - The possession of SCS athletic uniforms and/or equipment unless distributed by the proper authorities.
C.	Library Books - The possession of a library book, magazine, or research material that has not been properly checked out.
D.	Lockers - The unauthorized entrance into another student's locker for any reason.
E.	School Property - The possession or use of school equipment, keys, teacher texts, exams, school or teacher records, computers, etc. without proper authorization.
Any form of stealing results in the immediate suspension of the student. At that point, school officials will meet to determine a recommendation for dismissal.
2.	Cheating
Cheating is considered a major offense to our school and the Christian community it represents. All incidents of cheating are to be considered a serious breach of school policy and beliefs and will be disciplined as such. Following are major types of cheating as defined by SCS policy:
A.	Assignments - the giving or copying of any answers regarding an   assignment. This category would include everything from daily homework to major research papers. Students are not to copy other students' work and submit it as their own work when completing an assignment. Students are not to give their completed work in any form to other students. Both 'givers' and 'takers' will be penalized. Unless specified differently by the teacher, it is to be assumed that all work is to be completed independently.
B.	Quizzes and Tests - the practice of soliciting help during a classroom quizzing or testing situation. This category would include the use of information brought into class, the sharing of information during class, or the sharing of information about the test with students who have not yet taken the test. 
C. Plagiarism - the use of information from a source (text, encyclopedia, research information, online services, etc.) without documentation or attribution (footnoting). Plagiarism of reports is considered cheating and will be treated as such.
D.	Exams - the communication or use of information during a midterm or final exam or sharing information about the exam with students who have not taken the exam.
Penalties for cheating are severe. All offenses are reported to the principal. The first incident will result in a one-day suspension with its penalty (one percent off all quarter grades) plus a specific grading penalty for the incident under question. For minor assignments and quizzes, the grade will be "zero."  For tests or major papers and assignments, the student will be required to retake the test or rewrite the paper/ assignment for half credit. Because cheating on exams is a major violation, the grading penalty includes a "zero" for the exam grade, with no opportunity for make-up.
A second occurrence of cheating will result in a two-day suspension with its penalty (two percent off all quarter grades) plus a parental conference before re-admission. The specific grading penalty for the incident under question will be the same as above.
A third occurrence of cheating will be grounds for expulsion. Cheating is one of the few offenses that are 'tracked' throughout a student's entire matriculation to Southfield Christian School.
3.	Defacement of Property/Property Damage
The willful destruction of school property by graffiti, breakage, etc., is an offense against the school and Highland Park Baptist Church. Students involved in any defacement of property will be subject to immediate dismissal from SCS. Defacing of school property may also become a matter for the local police.
4.	Alcohol Usage
Students who drink any form of alcoholic beverage, on or off campus, during school hours or non-school hours, will be subject to immediate dismissal from SCS.
5.	Substance Abuse
Students involved in the possession, the use, the distribution, the sale or purchase of illegal drugs or inhalants or any NCAA banned substance, anywhere or anytime, will be subject to immediate dismissal from SCS. 
6.	Immorality
Believing sexual sin brings devastating consequences, Southfield Christian fully supports abstinence until God brings a life-long partner in marriage. Fornication, pornographic involvement, and homosexual behavior are all violations of the Biblical standard and bring immediate dismissal from SCS.

Miscellaneous Areas of School Discipline
1. School-sponsored events
All school rules apply on all field trips and on all school-sponsored events whether on the school campus or away from it.
2.	Non-school-sponsored events
As stated in our Students Expectation/Behavior Policies, as a Christian School with standards of Christian behavior and deportment, the school reserves the right to discipline a student for violation of the six principles listed above regardless of where the offense occurs (on or off school property) or when the offense occurs (weekends, vacations, or during school hours).







SOUTHFIELD CHRISTIAN SCHOOL DRESS CODE 

PHILOSOPHY
Southfield Christian School seeks to build the principles of modesty, decency, and simplicity in student attire.  In an attempt to better describe these principles, the school uniform has been chosen. Our uniform comes from a single vendor, Dennis Uniform. Though you could find similar clothing elsewhere, the school’s dress code requires purchasing the designated clothing from Dennis Uniform only.
Southfield Christian School permits latitude of dress within the reasonable parameters provided by a uniform.  Therefore, the uniform policy allows students to make choices regarding color and style from the designated clothing.  Periodic Jeans Days allow students to have a wider freedom of choice and also provide a practical incentive and reward. 

ENFORCEMENT
Our enforcement of the dress code is within the spirit of creating an environment in which students develop Christian character. SCS believes the primary responsibility of student adherence lies with students and their families rather than with the school. Therefore, we count on students and their parents to monitor themselves within the spirit and intent of the dress code to prevent it from becoming a significant issue. Recognizing that opinions regarding appropriate attire may differ, the SCS Administration exercises the right to serve as final authority on student appearance during school operations. The administration also reserves the right to modify the dress code in order to clarify violations of the code in areas of ambiguity. Humility and cooperation will go a long way in helping all of us avoid dress code conflicts.
The dress code is enforced during the entire school day. The school day begins when students come on to the campus for school and ends at 3 pm. The school day includes lunch periods and study halls. In enforcement we seek first to gain compliance. Where the infraction can be remedied, we permit students to do so although there is still a discipline consequence. Where the infraction cannot be remedied, we will call home and hold the student in the office until the situation can be remedied and again, school discipline follows. Students should expect enforcement without any warnings. 



ADDITIONAL CODE REQUIREMENTS
Belts and Accessories:
· Belts of solid color and other accessories may be purchased anywhere and should be decent, simple, and modest so as not to draw attention to the person wearing them.
· Pants with belt loops must have a solid-colored belt worn with them.
Footwear:  
●  	Guys: socks must be worn with shoes/athletic shoes; no open-toed footwear
· Girls: only solid-colored grey, black, navy or white socks/tights/leggings, no leg-warmers
· All Footwear must be closed toed
Outerwear: 
	●	Outerwear worn during the school day must be a Dennis: fleece vest or	   		jacket, sweater vest or pullover, ¼ zip sweatshirt
	●	Dennis uniform clothes must still be worn underneath outerwear
Miscellaneous:
· All shirts must be tucked in except polos and buttoned up; no layered look
· Neatly groomed, moderately styled hair of natural color
· Simple and safe jewelry
· Skirt length must be 4 inches from the floor as measured from the kneeling position; camis may not be seen outside the uniform; no layers
· No visible tattoos or body piercing
· No earrings or facial hair for guys
· No head coverings or scarves
· No shorts or skorts
Jeans Days:  
● 	Wear jeans, shorts (Bermuda length – 4 inches from floor when kneeling, not athletic), Capri’s, T-shirts, and sweatshirts
· No ripped, torn, or frayed clothing
· No athletic, sweat pants or military wear
· No inappropriate pictures or statements
· No head coverings
· No tank tops
School Support/Extracurricular Organizations
Guidance and Counseling
The Guidance and Counseling Department of Southfield Christian School is committed to helping each student recognize his/her God-given talents and abilities and to develop those gifts to God’s glory. Because we have been made in the image of God we recognize that He has given each of us unique personalities and gifts that we are responsible to use for Him. The counseling staff is always interested and available to help students to better understand themselves, to overcome obstacles and to see God's direction for their lives. Generally we are best able to carry out these tasks through several methods:
1.	Personal Counseling  
2.	Academic Counseling  
3.	Future Planning 
In this process, a student may reveal confidential information that raises concerns for the safety and well-being of the student or other students.  Please be advised that such information shared with a school counselor may be revealed to appropriate school officials, appropriate agencies or parents at the discretion of the counselor.
Academic Needs
Southfield Christian seeks to meet the academic needs of its students.  Most students can exercise responsible stewardship of their gifts and talents by experiencing the variety of strategies listed below.
	A.	Common teaching steps
1. 	We seek to provide all students a calendar of topics to be covered and the assignments scheduled (weekly, by chapters, by units, etc).  
2.	We seek to provide written directions for reports, projects, papers, and presentations.  We also provide a timetable for tasks to be completed and a grading rubric that includes an English mechanics percentage.
3.	We seek to provide the "grace-gifts" where God invites us.
B.      Academic support steps
1.	Peer tutoring is provided by National Honor Society; please see the NHS Advisors to help facilitate. 
2.	Wednesday drop-in help is provided by faculty from 8:00 - 8:15 a.m. in first hour location (or office if no first hour).
School Library
All students are encouraged to use the SCS library for research, study and reading. The library is open for checking out materials from 7:30 am to 4:00 pm each school day. However, students may study in the library as long as the doors are open and a librarian is in attendance.
The following are guidelines for the use of the library:
1.	All materials must be checked out.
A. 	Overnight materials:
 current magazines
 all reference books including encyclopedias
 books reserved by teachers for class use
B. 	Two-week materials:
 non-fiction books
 back issues of magazines
 fiction
 biographies
2.	Student picture I.D. cards are issued to all students and must be used in checking out materials.
3.	If materials are returned late the following fines will be assessed:
A.    Overnight materials
 no fine until noon
 5¢ per hour per school day for each additional hour
B.    Books and magazines
 5¢ per school day
4.	Weekly overdue notices are sent to students through their homeroom.
5.	If overdue books and/or fines are not taken care of by the end of each marking period, notices are sent to the parents informing them of this delinquency and the withholding of the report card until it is remedied. A $1 charge is added to the fine.
6. 	Students must pay for the replacement of any library materials checked out in their name that are damaged or lost.
7.	A copy machine is available for student use from 8:00 a.m. to 4:00 p.m. There is a charge of 5 cents per copy.
8.   Computers are available for student use from 8:00 a.m. to 4:00 p.m. Please note the Library Acceptable Use Policy under Miscellaneous Information/Policies.
9. 	Students coming to the library must present a pass to the librarian from the classroom teacher.
10. Students are expected to conduct themselves in a manner that will enhance the study and learning experiences for themselves and others.
Christian Service Outreach
The goal of SCS is not only to have our students grow in the knowledge of God's Word through classroom study, but to have them put "feet on their faith". The Christian service outreach program has been designed to help students get involved in this area. These voluntary programs provide opportunities for leadership and service. Project LEAD, a group of ten to twelve upperclass students, dreams and executes a variety of these programs under the direction of the Bible Coordinator.
National Honor Society
Membership in the Southfield Christian Chapter of the National Honor Society is an honor bestowed upon a student. Selection for membership is based on outstanding scholarship, leadership, service and character. Application and requirements are available from the NHS sponsors.
Athletics
SCS offers a wide range of athletic opportunities at both the junior varsity and varsity level. SCS is a member of the MHSAA and the MIAC conference. The following information pertains to participation in athletics.
1.	Academic Eligibility - Please refer to the academic section of this handbook (pgs. 12-13) for information on the academic requirements for participation in athletics.
2.	Permission - The following information is required before a student may participate or practice on an athletic team.	
A. Physical Examination Form - a physical examination is required for every student interested in participating in athletics. The form must be dated no earlier than April 15 of the previous school year.
B.	Athletic Permission Form - Students and their parents or guardians must sign an athletic permission form before participating in an athletic event or practice. The form is good for the entire year for any sport in which the student participates.
3.	General Athletic Policies
A.	Athletes are required to be at all practices and games and to be there on time. The coach should be notified well in advance if there is a problem regarding attendance at practices or games.
B. 	Athletes are required to be at school for the entire day in order to participate in practices or games on that day. Athletes arriving after first period are ineligible for that day’s practice or game. This requirement is waived for medical appointments and those activities meeting the criteria for college day attendance.
C.	When attending away athletic events, athletes are expected to take school transportation both to and from the game. Any exceptions must have parental permission and be cleared through the coaching staff.
D.	Each athlete is expected to meet all classroom requirements. No special consideration will be given due to conflicts arising from games or practices.
E. 	The use of alcohol, tobacco, any non-authorized drug, anabolic steroid,  illegal substance, or any NCAA banned substance is strictly prohibited.
F.	Any athlete who decides to quit a team should not do so before having a conference with his/her coach. Parents who want to withdraw their son or daughter from a team should discuss the matter with the coach prior to making a final decision.
G.	Good sportsmanship is expected, in winning or losing, before, during, and after a game. The loss of temper or use of vulgar language or any behavior that compromises Biblical standards will result in disciplinary action.
H.	Good sportsmanship includes our fan action at contests. Using abusive or profane language, throwing objects, and showing disrespect to game officials or game facilities will result in disciplinary actions.
I.	Awards will be given to team members who complete the season and meet the requirements set forth by the coaches in each sport. A Varsity letter is awarded to an athlete who participates in a Varsity sport and meets the predetermined expectations of each individual Varsity coach.  Because the nature of each sport is different, there are no set standards (except Track, which uses a point system), but coaches have the discretion to base the award on such things as effort, contribution to the team, attitude, attendance or any other factors that coaches feel worthy of awarding a letter.  These expectations are communicated to each athlete at the beginning of each season.
4.	Athletic Attendance Policy
A. Excused Absence:  Practice 
	Definition:  An absence would be considered excused if it was a result of an illness, a family emergency as defined in The Student Handbook, a medical appointment (other than routine dental appointment), an injury unless the coach requests attendance, or one personal day which is explained later.
	Policy:  No penalty unless involving an extended period of absence or missing a practice the day before a game.  In these cases, an athlete's playing time may be reduced at the coach's discretion.

B. Unexcused Absence:  Practice 
	Definition:  Any absence that does not qualify under the excused policy or when an athlete fails to notify a coach of absence.
	Policy:  1st Offense - Discipline at practice and/or reduction of playing time at coach's discretion.
	Additional Offense - Continual unexcused absences must result in serious team discipline that may include game suspension and/or dismissal from the team at the coach's discretion.
C. Game Day Absence
	Definition:  Any game missed by a player (excused or unexcused)
	Policy:  Excused - Coach's discretion - which may result in reduced playing time at the next game.
	Unexcused - Suspension from the next game and possible dismissal from the team. 
D. JV Game Attendance at Varsity Game
	Definition:  JV players may be required by a coach to attend varsity games.
	Policy: On school nights - A coach cannot require or request varsity game attendance.
	On non-school nights    (Friday, Saturday, Holidays) - A coach may request attendance at a varsity game.
E. Personal Day 
	Policy:  In order to provide players' families and coaches some flexibility in handling unexpected situations that do not fit into any given category of absence, a policy of athletic personal days is utilized. The policy allows high school athletes to request one personal day per season.  Personal days apply to practices only and will be considered an excused absence.  Prior notice must be given, and the coach reserves the right to deny the request if it falls on any significant practice day.
F. Dismissal From Team - Coaches must consult with the athletic director before finalizing a player's dismissal from a team.   Communication with parents regarding habitual offenses that may lead to dismissal is suggested.







Physical Education
Physical Education is an important part of each student's total development at SCS and an integral part of our curriculum. The following guidelines will be in effect.
1. 	Uniform Policy:  Students are required to wear their SCS shirt and shorts, white socks and athletic shoes. The shirt and shorts are to be marked with the student's name. Students who do not bring their uniform to class are subject to the dress policies below.
2.	Dress Policies:  Since "daily dress" is a key component to P.E. class, the following penalties apply to students who do not dress for P.E.
1 non-dress: warning 
2 non-dresses:  1% grade reduction     
3 non-dresses:  2% grade deduction 
4 non-dresses:  3% grade deduction 
5 non-dresses:  4% grade deduction 
6 non-dresses:  Principal's conference for possible withdrawal from class
	The grade deductions are cumulative; for instance, a 4th non-dress would total a 6% grade reduction in the P.E. grade. The non-dress policy is applied on a quarterly basis so that students may begin each report period with a clean slate. Students who have a non-dress will not be allowed to participate in the physical education class but will instead read a related article and give a written report.
3.	Absences and Tardies:  Reductions for non-participation in physical education classes are assessed against the student's physical education grade. Absences and tardies are totaled separately from school records. Students must be dressed in uniform and in their designated spot before the gym tardy bell.
4.	Excuse Policy:  Parental excuses are good for two (2) days only. Following the two day period the student must obtain a doctor's excuse to be excused from activity. Students with an excused absence from class will be required to do a written assignment due at the end of the period. Any student excused for four weeks or more during the semester will be reassigned to a study hall with no earned credit for P.E. . Any unexcused non-participation by a student will result in a reduction of their P.E. grade.


Miscellaneous Information/Policies
Acceptable Use Policy - Information Technology Resources
Southfield Christian School’s (SCS) information technology resources, including the electronic communications network, are for the use of persons currently affiliated with SCS, including administrators, faculty, staff, parent volunteers and students. Information technology resources are provided by SCS in order to enhance the student's educational experience in light of the school's mission of “pursuing excellence for the glory of God.”  Consequently, SCS information technology resources may only be used for things directly related to one's academic studies at or to one’s vocational work for SCS.
This document outlines and describes the policies related to the acceptable use of information technology resources at SCS and how these policies are to be applied, controlled, and monitored. While this acceptable use policy is primarily directed to SCS students, it is expected and required that any person using SCS information technology resources, including administrators, faculty, staff members, students, and parents, adhere to these policies.
Information Technology Resources Defined
· The term "information technology resources" shall be given the most expansive definition necessary in order to effectuate the intent of this policy. "Information technology resources" includes, by way of example but not limitation, all SCS owned or provided computers (whether desktop, PC, IMAC, laptop, iPad, handheld or other), all associated hardware and peripherals, servers, printers, Internet connections (whether phone lines, cable, DSL or other), Internet use via SCS connections (whether phone lines, cable, DSL or other, and whether using SCS provided equipment or personal equipment brought onto SCS property), operating systems, software, network(s), e-mail,  LCD projectors and SmartBoards.
General Policies
· Conduct when using information technology resources is to be reflective of and consistent with high Christian ethical and moral principles and precepts, be consistent with the high standards of character and conduct expected of all SCS students, faculty, administrators and staff, and be in compliance with all SCS policies and with all applicable laws.
· The use of SCS information technology resources is a privilege and not a right. The privilege to use SCS information technology resources may be revoked for anyone who abuses or misuses any information technology resource. Additional disciplinary or legal action may also result. That which constitutes abuse or misuse shall be determined within the sole discretion of SCS. Abuse or misuse shall include, at a minimum, causing damage to the equipment or a violation of any of the policies set forth in this policy statement. 
· An “Acceptable Use Agreement” must be understood, signed by both student and parent/guardian, and on file in the school’s administrative office before using SCS information technology resources.  
· Users should expect no privacy as to any information stored on any SCS system. 
· SCS makes no guarantee that its information technology resources will be error free or without defect. SCS will not be responsible for any loss or damages resulting from the use of SCS information technology resources, including loss of data. 
· These policies may be amended from time to time. The interpretation, application and enforcement of these polices is within the sole discretion of SCS.
Network and Internet Access
· SCS Internet access has been established for educational purposes only, to include classroom activities, career development, and limited high quality, self-discovery activities.  It shall not be used for public access, public forum, or any other private, unauthorized, commercial, political or illegal use.
· SCS students, faculty, administrators and staff are permitted to access the Internet using SCS information technology resources only if they have agreed to and signed the “Acceptable Use Agreement”.
· Students are not permitted to participate in “chat groups”, “message boards”, or “instant messaging” activity unless the activity is expressly set up by and directly supervised by a faculty or administrative staff member in conjunction with class work or course activity.
· Internet “surfing” or accessing sites not approved by the instructor or in keeping with high moral and Christian standards is not permitted. 
· Students will not post contact information (e.g., address, phone number, etc.) about themselves, SCS, or any other party.
· Students may not agree to meet with anyone met online.
· Students are not to use obscene, profane, lewd, vulgar, rude, inflammatory, threatening, or disrespectful language on any and all uses of the Internet, whether in application to public or private messages or materials posted to the Internet.
· Students are not permitted to download or copy materials from the Internet without permission from a faculty or administrative staff member.
· SCS reserves the right to implement security measures, Internet monitoring, and filtering procedures necessary to ensure policies are being adhered to by administrators, faculty, staff members, parents, and students.  Any attempt to circumvent or by-pass these control features is prohibited.

Computer Use and Care
· Students must have faculty or administration permission prior to using lab or classroom computers and peripherals.
· Students must have faculty or administration permission prior to connecting any personally owned, portable electronic device to any SCS system or peripheral.
· Students are expected to treat all computer equipment with care.  Students must not purposefully alter or damage equipment.
· Students may not install or delete any software on any SCS computer unless part of classroom or instructional activity.
· Students are not permitted to change screen saver, computer desktop arrangements, or any other system, software or hardware configuration without approval from faculty or administration.
· LCD projector and SmartBoard equipment is to be used only under the direction and supervision of faculty or administration.
· No food or drink is permitted in labs or classrooms.
Security/Protection/Copyrights
· Students are responsible for their individual user accounts. Students are responsible for all activity under their assigned user accounts and must take all reasonable precautions to prevent others from using their assigned user account. Students are to keep all assigned user ID’s and passwords confidential.
· Students will not attempt to gain access to any computer system for which they are not authorized, will not use another person’s user ID or password, nor misrepresent his/her identity in the use of any information technology resource.
· Students will not attempt to destroy data by creating and/or spreading computer viruses or by any other means. All users will promptly report to faculty or administration any indication they may detect that a virus is present in any SCS system.
· Students will not interfere with or disrupt another technology user's work or the proper function of information processing and network services or equipment. 
· Students will not use information technology resources for any purpose that violates federal or state laws.
· Students will not reproduce and/or distribute copyrighted materials without appropriate authorization. 
· Students are expected to report any suspected misuses of SCS information technology resources to faculty or administration.
Personally Owned, Portable Electronic Devices
· Students must notify lab or classroom teachers of any personally owned, portable electronic devices (e.g., laptops computers, palm pilots, etc.) they bring to school.
· SCS will not be responsible for the loss, theft or destruction of any personally owned, portable electronic devices brought on to SCS property.
· Connecting personally owned, portable electronic devices to the SCS network is not permitted. The devices may, however, be connected to designated, non-networked printing workstations provided that faculty or administration has given permission to do so.
· Use of a personally owned, portable electronic device in the classroom is up to the discretion of faculty or administration as to how and when the device may be used.
· The linking of personally owned, portable, electronic devices is for educational purposes only with direct faculty or administration supervision. SCS reserves the right to review files on any personally owned, portable electronic device brought into the school.
· The use of any personally owned, portable electronic device while on SCS property is subject to and governed by this Acceptable Use Policy.
Web Posting
· Students wishing to publish to the SCS website must first sign a “Permission to Use, Post/Publish on Website” agreement.
· Students and their work will be identified by first name only.  No other nicknames, surnames, usernames, or pseudonyms will be permitted. 
· Written permission from a student’s parent/guardian is required before a student’s full name is referenced on the SCS website.
· Names of students will not be printed as captions next to photographs.
· Faculty members are responsible for monitoring the content of the web pages they or their students create and post to the SCS website. 
· Content posted to the SCS website must be appropriate and accurate.
· SCS shall have the right to post on its website, for informational, promotional and other legitimate purposes, such things as photos of students, photos depicting life and events at SCS and student works (which works shall be selected within the discretion of SCS), and no further or specific consent of the student, parent or guardian shall be required for such posting. 
E-mail
· E-mail accounts are provided for and are to be used by administrators, faculty and staff members only.
· Students are not permitted to maintain or access personal e-mail accounts from SCS facilities or through SCS information technology resources.
· All e-mail, whether sent or received via SCS information technology resources, is subject to review by SCS administrators, faculty and staff. There shall be no expectation of, or right of privacy as to any information stored on, sent or received via SCS information technology resources. All e-mail is the property of SCS and SCS reserves the right to monitor all incoming and outgoing e-mail. 


Please refer to The iPad Handbook for additional policies.

Acceptable Use Policy for the Internet in the Secondary Library
The purpose of the Library Media Center at Southfield Christian School is to provide for the informational and educational needs of its students through comprehensive collections of books and other media, innovative programming, and prompt and courteous service to all students.  Southfield Christian School recognizes the Internet as an important source of information, and will support access, subject to the following guidelines:
Students may access the Internet as long as a station is available and have a 	teacher's written permission.
Priority for use will be given to accomplishing research for classes.
Downloading of information to a flash drive is permitted.
Students may print up to 10 pages in black and white free.  Additional pages are 5 	cents each. Color prints are 25 cents each.
Access to chatrooms, newsgroups, games, or other interactive services is 	prohibited.




Students are responsible for good behavior on school computer networks just as they are in a classroom or a school hallway. 
The library reserves the right to deny access to students who misuse the equipment or create disturbances.
The network is provided for students to conduct research and communicate with others.  All Internet activities must be related to research for class assignments. Access to network services is given to students who agree to act in a considerate and responsible manner.  Access is a privilege, not a right.  Access entails responsibility. Network storage areas may be treated like school lockers.  Network administrators may review files and communications to maintain system integrity and insure that users are using the system responsibly.  Users should not expect that files stored on school servers would always be private.
The following are prohibited when using the Internet or the computer networks:
		Sending or displaying offensive messages or pictures
		Using obscene language
		Harassing, insulting or attacking others
		Damaging computers, computer systems or computer networks
		Violating copyright laws
		Trespassing in another's folders, work or files
		Playing games on the Internet
		Employing the network for commercial purposes
Violations of the Internet Access Policy in the high school library may result in a loss of access to computer systems and the network as well as other disciplinary or legal action.
The Internet is an unregulated medium that is constantly changing.  The SCS library has no control over the quality and the accuracy of information available on the Internet.  While it offers access to material that can be enriching to people of all ages, it gives access to some material that may be offensive, disturbing, inaccurate or out of date.  Users are encouraged to take advantage of the Internet, and to exercise good judgment and discretion in their use of it.  
Change of Address
Please notify the school office as soon as possible regarding any change in a student's address or telephone number. This information is vital to our emergency and health information records.

Chapel
A regular part of the student's life at SCS is the weekly Chapel service. Guest speakers, musical groups, drama presentations, as well as students and faculty are featured in these services. Chapel is intended to promote and enhance spiritual growth, and to provide the opportunity to worship and praise God together.
Communication Devices
In order to maximize attention in class and to prevent distraction in other venues, all electronic communication devices must be turned off during classroom sessions, chapels, study halls, assemblies and activities hours. Electronic communication devices include, but are not limited to, all types of cell phones, PDA’s, laptops, iPads, and other devices capable of sending or receiving verbal and/or written messages. Unless part of the classroom instruction, electronic communication devices may not be used or heard and should be stowed and kept out of sight. Whether or not a violation of this policy has occurred will be determined within the sole discretion of the classroom teacher and/or administration. Any misuse of the device leads to confiscation of the communication device. Once confiscated, the device and its contents may be examined at the sole discretion of school personnel. Students who choose to bring electronic communication devices on to the campus of Southfield Christian School will be deemed to have consented to the search of the device and its contents. 
Confidential Information
Should a student reveal information to any school personnel that raises concerns for the safety and well-being of the student or other students, that information may be revealed to appropriate school officials and/or the parents at the sole discretion of the school personnel.
Desk/Table Care
Seeking to be good stewards of the resources we have been given, please do not write or make marks on any desk surface, table surface, or chair surface. Defacing or damaging desks, chairs, or tables will require restitution or replacement.  Disciplinary measures will also be taken.
Display of Public Affection
In a school where there are boys and girls, it is expected that from time to time romance will blossom, and that with the romance there will be expressions of affection. However, in consideration of Biblical standards and of those we are an example to, we ask students to refrain from romantic displays of affection such as hugging, kissing, handholding and other physical actions that may be inappropriate in our setting or offensive to our Christian community. Our aim is not to squelch romance, but rather to maintain conduct that is within the bounds of good taste and regard for the conscience of those around us.
Elementary School Building/Middle School Building 
In general, high school students should not be in the elementary school facility or use the bathrooms there. The same holds true for the middle school facilities. 
Emergency Procedures
Periodic drills will be conducted in order to be prepared for a possible emergency situation. Students should follow the guidelines listed below.
For fire drills:
1. 	On signal of fire alarm, leave books and materials in the classroom.
2.	Walk rapidly in single file to the nearest exit, but do not run.
3. 	Do not wait for others and do not re-enter the building until the all clear signal sounds. Do not block walkways or roadways.
4.	Stay with the teacher, class, or group.
For tornado drills:
On signal of tornado siren or PA, students and teachers will go immediately to	 the shelter in place and sit in the designated section.
For lockdown drills:
On signal of airhorn (outside) or PA (inside), students will move to a secure place in the classroom and follow teacher direction.
For other emergencies: 
The procedure will be determined by the administration for the specific situation. Parents or authorities will be contacted on an as needed basis.
Graduation Ceremony
Participating in a graduation ceremony is a privilege, not a right.
Hall Passes
Students in the halls during class periods are required to have a pass signed by a teacher, administrator, or staff member unless they are accompanied by a staff member, teacher, or administrator.

Hallway Lockers
Each student has been assigned a hallway locker. All lockers are in "locking condition."  Students are responsible for any damage that occurs to their locker because of misuse. Please note the following guidelines concerning lockers:
1.	Lockers are to be kept in good order, clean and organized.
2.	Writing of any type on lockers is prohibited.
3.	Bumper stickers (and other stickers) must be put on with magnets, not peeled and adhered.  No tape may be put on the outside of the locker.
4.	Posters and other locker decorations must be in good taste. Put something in there that brings inspiration to parents as they pass by.
5. 	No alterations of lockers (shelves, white tabs, the combo lock, etc.) are permitted. Specifically, no locker may be rigged to stay open. Locker doors must be shut.
6.	A student entering another student's locker without permission will be suspended.
7.	Lockers remain the property of SCS and as such the administration reserves the right to search the lockers without the permission of the student should such action be deemed appropriate by the school administration.
Lost & Found
1.	Locker room - All personal possessions must be locked up at all times. Equipment and clothing found in unlocked lockers, on benches, or on the floor will be brought to the Lost and Found. Lost P.E. equipment will be located in the Boys and Girls P.E. offices.
2.	Hallways - All personal items/books must be kept in hallway lockers. Items found unlocked in the hallway will be brought to the dean’s office.
Lunch Time Policies
1. Visitor Policy:  SCS has a closed lunch policy. The only exception to this policy of no visitors at lunch is that occasionally youth pastors and alumni are allowed to visit after checking in with the high school office and lunchroom monitor. Students may not invite boyfriends and girlfriends to lunch.
2.  Outside Vendor Policy: Since SCS provides a variety of food for lunch and often complications arise from the delivery of outside vendors, students are not permitted to order out (pizza, fast food, etc.) during lunch. Any desired exception must be cleared through the principal.
3. Off Campus Lunch:  Students are not permitted to leave the building during lunch. Students should limit lunch activities to the gym area only.
4. Table Duty:  Students are required to complete table duty on a rotating basis. The lunchroom supervisors make assignments of table duty.
Parent/Teacher Conferences
Parent/teacher conferences will be formally held twice each school year on the dates indicated on the annual school calendar. Both evening and daytime conferences are available in an open arena format. No appointments are required. Parents simply attend at their own time choice and converse with teachers as they are available. Parents are encouraged to take these opportunities to communicate directly with the teachers of their sons or daughters.
Conferences with a teacher may be scheduled at any time of the school year and are both welcomed and encouraged. Please contact the teacher directly or the guidance office if you desire a conference with a teacher.
Posters
The use of our school walls for publicizing outside events is generally not permitted. Wall posters appearing in Southfield Christian School are limited to HPBC/SCS events only. Any exceptions to this rule must be cleared through the principal.
Reporting Responsibilities
Southfield Christian School complies with the affirmative obligation to report suspected abuse to the appropriate agency without prior parental/guardian knowledge or consent.
School-administered Medication  
We administer no medication. Students may self-medicate as authorized by parents and physician. Students may not give their medications (both prescription and over-the-counter) to others.  
Search and Seizure
To protect the safety and welfare of students and school personnel, school authorities may search a student, a student’s personal effects, and the student's locker under the circumstances described below and may inspect and seize any illegal, unauthorized, inappropriate or contraband materials discovered in the search. That which constitutes “unauthorized” or “inappropriate” will be determined within the sole discretion of school personnel.
Student lockers are school property and remain at all times under the control of the school. Periodic general inspection of lockers is conducted by the school without student consent and without a search warrant. Likewise, a student's person and/or personal effects (e.g. book bag, athletic bag, purse, electronic communication devices, etc.) may also be inspected and searched whenever school personnel have a reasonable suspicion to believe that the student is in possession of illegal, inappropriate or unauthorized materials, or inappropriate messages and/or images. Students bringing personal property and effects on to the campus of Southfield Christian School will be deemed to have consented to such searches.
Skateboards/Rollerblades
Neither skateboards nor rollerblades may be used on school property at any time. The school assumes no liability in regard to their use.
Spiritual Life
Every student has a daily Bible class and a weekly Chapel. All subjects are taught as God's truth and are integrated with Biblical teachings. Human relationships will be built on the basis of God's teachings whether in the classroom, on the athletic field, or in a social relationship. Every Christian is "God's workmanship, created in Christ Jesus unto good works, which God has before ordained that we should walk in them."  Although there will be limited opportunities for student groups to go out from the school to present programs, to participate in Chapel services at the school, etc., we encourage students to be active in their home church and in a neighborhood ministry. Students are also encouraged to form prayer groups during the school year.
Student Records
1. 	Permanent Records for students are kept in the main office and may include grades, scores from standardized tests, teacher evaluations, health appraisals, and other pertinent information.
2.	Records and transcripts will be forwarded to another school or college for students whose tuition, fee and fine accounts are current. If the family of a graduating senior is not current in tuition and fee payments or if fines are owed to the school, the report card, transcript, and diploma will be withheld until the delinquencies are satisfied.
Snow Announcements
In case the school is closed because of inclement weather and poor traveling conditions, SCS will inform local networks and radio stations as early as possible. Parents are advised to listen to the broadcast early in the morning. SCS will be listed with the other school closings on the major networks and radio stations. 
Student Drivers and Student Parking
Students who drive to school are to park in the areas designated for student parking on the south side of the building immediately upon arriving on campus. Once cars have been parked, they may not be moved during the school day without the permission of the school. No high school students should park on the north side or the chapel side parking lot.
There is to be no loitering in the parking lot. Students are requested to enter the building upon arrival at school and not return to their cars until they are ready to leave campus. Extreme caution is to be exercised at all times when driving in the parking lot. Drive slowly and carefully; and always give pedestrians the right-of-way. All students and parents driving on school grounds must adhere to the five-mile per hour limit.
Students who are in violation of the parking policies or who drive dangerously on the school grounds will receive disciplinary action and may lose their driving privilege on campus for a specified period of time as solely determined by the administration.
Student Sales
Students are not permitted to conduct personal sales of any items (candy, baseball cards, etc.) to our student body. Personal fundraising sales for church ministries and missionary trips are not permitted if they involve the sale of an item on school property. We restrict this fundraising because of excess money being at school, the problem of inventory storage, and then the product ending up in classrooms.
Study Halls
All study halls are to be active learning times and may be used to complete daily or long-range assignments or for enrichment reading. Silence is both the norm and expectation of study hall. Students wishing to leave study hall to see a teacher must have a pass from another teacher prior to study hall.
Telephone Use
Only emergency telephone messages for students should be made to the school office. Personal matters between parents and students should be handled at home before the student leaves for school. The phones in the various offices are not meant for student use. Cell phone usage is restricted to outside classroom hours for all high school students. 


Textbooks
Most of the textbooks are the property of the school. On the day of issuance, the name of the student should be written on the inside cover of the book and in the teacher's record book. Books are to be handled with care and kept in good condition, free from marks. A book cover is required for every textbook. Any damage and/or replacement costs must be paid for prior to issuance of end-of-year report cards.
Transportation Guidelines
1. 	The driveway between the mission home and the elementary school will be for buses only, coming in and going out.
2. 	Cars may use the driveways north of the mission home or south of the school or the Twelve Mile Road one to come in and go out.
3.	The buses all use the front parking area (the area between the school and Lahser Road). Please do not park in that area or drive through it. If you have student drivers, please inform them that they must not drive through the front parking lot when the buses are there (8:00 - 8:20 am and 3:00 to 3:20 p.m.)
4.	Cars entering the 12 Mile driveway will turn right at the third driving lane (at the end of the second island) and park by the chapel or wherever there is room in the north lot. These cars will also exit via the north driveway or at 12 Mile Rd.
5.	The driveway on the south side of the building is for cars dropping off or picking up high school students and for students who drive. No students or mixed secondary/elementary carpools should use the north side of the parking lot.
Tuition and Fees Policies and Procedures
Please the Business office or the Business Manager for the details on tuition and fees collection.
Wednesday Night Homework
In order to encourage our students to participate in youth group church functions held on Wednesday night, the school generally assigns no homework, quizzes, tests, or projects to accomplish on that night. Two exceptions to that general practice are:
1.	Advanced Placement courses - these courses demand a curriculum coverage that requires homework every night.
2.	Shortened school weeks - whenever the calendar shows a Friday of no school for students, homework may be assigned on the Wednesday night in order to accomplish, in a timely way, the required work.
Withdrawing from SCS
If during the school year it becomes necessary for a student to withdraw from SCS, the following steps are to be completed:
1. 	A written notification from the parents or guardians requesting the withdrawal must be presented to the principal.
2. 	A withdrawal form will be issued to the student. The student must have each of his/her teachers along with the Librarian and Bookkeeper initial this form, indicating that all books have been collected, fines paid, and tuition and fees paid in full.
3. 	The withdrawal form should then be submitted to the school office. If all obligations have been met and there are no outstanding financial responsibilities, transcripts will be forwarded at the request of the receiving school.
Youth Office and Other Favorite HPBC Places
The Youth Office of Highland Park Baptist Church is a great place to visit. However, it is off-limits during the school day. Likewise, the cafe area, the beautiful foyer and seating there, the gorgeous bathrooms, the balcony, the sanctuary and all other attractive places over there are strictly off-limits. 
Our Statement of Mission, Values, and Goals
Mission
Succinct description of who we are and why we exist

Southfield Christian School is a Christian, college-preparatory educational community committed to pursuing excellence for the glory of God.

Who:  Christian, college prep                                             Why:  Pursuing excellence for the glory of God

Governing Values
Identification of core commitments that direct the major components of our mission statement

         Spiritual Governing Values                                    Academic Governing Values
Adherence to an absolute standard (Bible)         Adherence to a standard of personal academic excellence
Commitment to truth and truthfulness                 Commitment to a well-rounded “college-prep” program
Development of Christian character                   Development of sound study skills

Goals
General categories and broad statements that define and describe our school’s mission

	Spiritual: 	Nurture the relationship students have with Christ
	Intellectual: 	Prepare students for higher education
	Social: 	Offer students Biblical guidelines and instruction for healthy relationships
	Physical: 	Encourage students to value physical fitness and a healthy lifestyle
	Aesthetical: 	Offer students exposure to and instruction in the various genre of fine arts

Objectives
Specific statements that give focus and direction to the attainment of our stated goals

	Spiritual: 	Encourage salvation, provide Bible instruction, teach Biblical principles, foster character qualities, and advocate the application and practice of truth
	Intellectual: 	Evaluate knowledge, foster the development of academic skills, stimulate critical thinking, provide exposure to educational technology, and require participation in a diversified curriculum of “college-prep”
             Social: 	Nurture a healthy sense of self, encourage the development of a Christian worldview, foster respect for human life, cultivate a sense of responsibility to family and community, and encourage participation in wholesome activities
	Physical: 	Provide students with a variety of physical skills, encourage a Christian view of the body, train students to be physically fit, and provide students with knowledge of physiology and general health care
             Aesthetical: 	Help students appreciate, experience, and create beauty

 (
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